
Finding “It”

USING THE FNPS WEBSITE TO FIND IMPORTANT 
INFORMATION AND HELPFUL TOOLS



You Can Print This and Share It !
Please download this presentation and share it with your chapter board.

It will make your Chapter team more powerful in using the tools that FNPS 
provides to our chapters.

To download, click this link:  https://fnps.org/assets/pdf/docs/finding-it-2019.pdf

The file will likely land in your “downloads folder” – or tell it to open in the browser.  
When it does, print it.

https://fnps.org/assets/pdf/docs/finding-it-2019.pdf


Overall Site Organization

https://fnps.org
Public and 

Members

FNPS 

Management

https://fnps.org/


Public and Members – Menu Overview

Important for FNPS leaders to know about



Public and Members – Powerful Search !

Find it Anywhere !
Includes fnps.org, forum, handbook, blog



FNPS Society Management



Forum – contains upcoming events & history

https://forum.fnps.org

Open to everyone

Contains:

• Meeting announcements

• Committee reports

• Committies have protocols for submitting reports – please ask first

• Meeting minutes

No login required to view

Login required to edit or file committee or board member reports

Login is required to edit

To get a login, contact Webteam@fnps.org

https://fnps.org/forum
mailto:Webteam@fnps.org


Forum.fnps.org



Handbook

https://handbook.fnps.org

Open to Everyone

Contains:

• FNPS management

• FNPS committee management

• Chapter management

No login required to view

https://fnps.org/forum


handbook.fnps.org



On-the-Vine

https://fnps.org/news/on-the-vine

Open to Everyone

Contains:

• Meeting summaries

• From our FNPS Executive Director to you

No login required to view



Support Documents – Stuff You Need - Such as Letterhead

https://fnps.org/society/docs

Open to Everyone

Contains:

• Letterhead

• Powerpoint templates

• Business card templates

No login required to view



https://fnps.org/society/docs

Support documents - FNPS

Support Documents – stuff you 
need - such as letterhead



Logos and Logo Use Policy

https://fnps.org/society/logos

Open to Everyone

Contains:

• FNPS in various formats

• Old logos should never be used in new documents

• FNPS policy for logo use

No login required to view



Council of Chapters

http://council.fnpschapters.org/

Open to Everyone

Contains:

• Information on the operation of the Council of Chapters

All changes require a login 



http://council.fnpschapters.org

Support documents - FNPS



FNPS Society Management –Log in for More

Click button on lower right

Enter user name

Enter password – password is case sensitive

Do not attempt to change your password



FNPS Society Management – if Logged in

Chapters - Make sure your Membership Manager, Chapter President, 

person who sends out your newsletter, and Chapter Representative have 

the login info

FNPS Board Members – NEVER share your login with anyone



Volunteer Hours Tracking

The person entering the volunteer hours must be logged into FNPS



Volunteer Hours Tracking

Support documents - FNPS

The person entering the 

volunteer hours must be 

logged into FNPS



Chapter Member Info and FNPS Contacts

Chapters - Make sure your Membership Manager, Chapter President, 

person who sends out your newsletter, and Chapter Representative have 

the login info



Chapter Membership 
Information

List of members

Spreadsheet exports

Email  lists

Mailing labels

New and dropped members

Upcoming renewals

Membership summary



Society Contacts

Names, email, and phone 
number

Board of Directors

Committee leaders

Chapter presidents

Chapter representatives



Board Member Info and FNPS Contacts

Board Members – your login is unique to you

DO NOT SHARE IT



Society Membership 
Information

Lists of members

List members of a chapter

Spreadsheet exports

Membership summary

Society Contacts



All membership Information is confidential

All contact information is confidential

NEVER give these lists to your entire chapter 

membership

NEVER sell these lists

NEVER give these lists away to other organization

And so on ……….


