FNPS Discussion Forums
Frequently Asked Questions: How to Sign Up and Log In

Please print these pages and follow along!

What should | include when | register?
* Find the Registration Button on far right and click.
*  You will see the following form.

It’s best to use a username that identifies you easily.

Choose a password you’ll remember

Please list your full name in the “Your Name field”

Be sure to indicate your Chapter.

Agree to all the fine print.

When your registration is verified, return to the Discussion Forums and Login
immediately to complete your profile (see below).

How do | Login? And why?
You must be logged in to join in discussions! The “reply” and “post” buttons only
appear for registered members.
e Each time you return to the Discussion Forum, fill in your username in the first
field, and your password in the second.
* Click on Login.



What if it doesn’t work?

* You will have an opportunity to fix
things. You will see the following
message.

* Click on the link that says, “Forget
your password?”

* You will get the following screen. Enter either your e-mail OR your user name,
whichever you’re sure you used in the registration. We recommend you enter
your e-mail. You don’t need to use the “Ask me my question” function..

e You’'ll see the following. Give it a minute, and check your e-mail.

fnps.org Password Reminder

A mail has been sent to your email address. Click the link in that mail to set a new
password.

* The E-mail you get will look like this. The good part is that it will remind you of
your username if you’ve forgotten.

FNPS Discussion Forum FAQs « Page 2 of 4




e Go ahead. Click on the link. You'll see the following box. Now type your
password twice. Remember: use a password you’re likely to remember.

* If you were successful, the system will tell you so. Congratulations! Now go Login
and join in a discussion. Make sure your Profile is complete!

How do | complete my Profile?
* On the Homepage, click on the Profile Button on the top. (This button only
appears if you're “logged in!”)
*  You'll see something like the following.

FNPS Discussion Forum FAQs « Page 3 of 4



Under Modify Profile in the left column, chose Forum Profile Information.
You’ll see a form where you can fill in many fields. However, the following
are critical to identify you to other members: Real Name, Chapter
Location (e.g., Hernando County, or Brooksville, Florida, etc.), and
Signature, where you should type the info you want to accompany your
postings, including any office you hold in the Society like:

Cindy Liberton

Chair, FNPS Communications

Hernando Chapter, Vice President for Administration
Click on the Change Profile button on the bottom, and there you go.

What if some thing just doesn’t work for me?

There can be many reasons for this. Please write the FNPS Webteam at
webteam@fnps.org
We will get back to you as soon as possible. Remember! We’re all volunteers. Be

kind!
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